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_REF. 3 CAe12771 dated May 28, 1965 


on. 


eee ACRTCAN EMBASSY 
τὰς : ἐξ: XICG, ὃ. F. 


June 3, 1965 


oe 5 


EMBASSY ΜΈΜΟΠΑΝΤΑΠΙ το 


TO 1, All F80e, FSSe and fils in Texteo City . 


4 
ψ 


‘FROM. : _ Ralph searrite ida Kah fnhotrative Officer ; ae 


FOREIGN SERVICE. INS?ITUTE: . Correspondsiree Course: in- Modern 
Supervisory Practice, Number 3550. ae, ar . 


. ςἾ 


Following 15 the tcxt of the referenced coarmuniéation: 


The ixtenston Training. Division of the Foreign Service 
Institute. 48 offering for the first. time..a sorrespondence course 


MODERN- SUPERVISORY PRACTICS. eee Ae 
ὃ ΚΣ be 


The. course is “reeonnended for cupervigero at all levels. It has 
been developed by W. Rs. Via sorual,- N. A. Derg and J. B. Rogers of the - 
United States Department Of Agriculturc Graduate School. Dr. Van Dersal 
is a regular lecturer and discussion leader for management classes at 
the Foreign Service Institute : and λα ΠΈΣ, recoumendéd by FSI as ἃ 


valued contributor to rages programs amt: τ els. le ode 4 


The authors have ees supervisory training all over the 
United States for thousands of employees. They are experienced with 


the Correspondence method. 


The average student will devote a total of 160! -':; to the course, 
which consists of 16 unite dnd for which @ credits are given. The 
courses should be completed within ὑὐοῖνς months of receipt of the first 


lesson. 


the follow’ -s is quoted from the course brochure, giving brtef 


contents of each unit: 
"1, WORKING WICH PIOPLE, Tndic Irineiples. 
9." ORGANIZATION, Ghe organization chart. Supervisory ratios. 
Span of control. Line and staff. HandLing rapid 
expansion. Basic principle... How to judge a good 

ω ᾿ orgenization. 

τ τ Ἄν, CommuBTCATIO’S Te 
Effective us: of spea’ 
own tes more persuasive. 

: a listening. : 

sa τῷ 4, COMMUNICATIONS 


Corferences: ~~ lefinthy and uses. 
168 and discussion. Making one'a 
Problem solving. Efficient 


14-00000 


σοι Ὁ - ' eer - ee 


&. COMMURTCATIONS 2. FormaY«and informal comaunication 
channels. The grapevine. How to read better and 
faster. How to write more effectively. Testing - 
your een writing. εὐ 


8. MOTIVATION, Basic principles. Drives, motives, and 
incentives. Sclecting responses to. reinforce. The - 
‘\  .a » pattern of successful motivation, ἜΠΗ wa ot . 
Ἶ effectiveness of Programs. eg 


» 6. SUPERVISION-= BASIC PRINCIPLES FOR LINE OPERATORS AND : : 

i , . MANAGERS. Inducting néw employees. Sevén principles : 
of supervision. The Scanlon Plan. Using authority” : 
constructively. Praise versus punishnent. Ξ - ; 


! 
i 
͵ 


7. GENERAL PRINCIPLES FOR STAFF OPERATORS. Staff functions, ; τες 
Line-staff relationships. Gaining. acceptance. Getting. o> tnd 
the most value from staff officers. Effective. © wires : ; 
consulting. ᾿ ’ ; ἘΣ yee 

. ΕῚ . ε 

τς ῦὕἷὅἷὌῆἬ. 8s. SUPERVISORY TECHNIQUES. - Hand).ing problem: criployees.- BEET GE Pah a τα 

What to do when personal problems affect” work. os a en 


Sa ie steerer RSE i Ow SNE IRAETT  ae 


cated. 
ὍΣ: 


oa 


9. TRAINING. Trainkng responsibilities of” oupervisori. , a 
How to plan Sraining ‘programs. Training new employees: ἡ 
The supervisor's own career deve lopment. program. : 
“Handling training ee rapid exsanuion. “Justifying soe 
training time... nae 


τ ESE? GEL, 


ae 


10. PARTICIPATION. ΠῚ and how to use participation in 
planning and decision making. Setting guideposts 
: and Limits. ; 


ll. THE DECISION MAKING PROCESS. Eight steps to better 
decisions. Decisions mking as a learned skill. Hew ἢ 
to train yourself to make better decisions. ᾿ 


‘12. WORKLOAD AND ITS RELATION TO STAFFING. Workload 
: analyses. Work plans. Short and long térm schedules. 
᾿ . Workeimprovement studies. Staffing patterns and 
- τ workload. ᾽ τς ὟΣ are ces 
13. PLANNING, SCHELULING, ORGANIZING. Easic princtples.- ἘΣ ᾿ 2 
Steps in planning. Making and using achedules. Ὁ 
Evaluation for belter timé-use. ἕ ᾿ 
: a : 
4, QUALITY AND QUANTITY CONTROL-- INCLUDING INSPECTIONS. 
Purpose and importance. Theories. How standards 
control sunction. Constructive inspection. 


Ὁ ᾿ ᾿ λ5. BOOK REVISW AND ANALYSIS. To help atudent integrate 
thinking and develop an,independent approach. 


16. SOLVING 


a 
τὰ 


: ‘16. SOLVING PROBLEM CASES. Student pulle together all he 
has learned in the course and uses it in solving a 


͵ dob problen. 


The course will be offered on a first come, first served basis. 
It 15 hoped that a number of ἈΡΡΑΡΘΆΡΕΘΗΒΝ will be received in time for 


 enrollaént suring June. 


. Stutents vho fail, pccetie, an incomplete, or vitharaw from this 
course for other than.officially approved reasona -will be expected te 
reimburse FSI for the course cost of $58.00. If a student faile to 
cemplete the course for official reasons, no record is serit to his 
Personnel File. If he fails to complete the course for other than 
official and approved reasons and reimburses FSI-for the costs of his. 
course, no fecord is sent to his Personnel File. However a record of: 

"incorplete” ΟΣ "fatlure” ‘is sent to hie file: if he ‘érops or. ζαλλο. the 
course for reasons not approved and fails to reimburse PSI.. ‘This 
record is. then taken into consideration. af training. ‘Lo requested at a 


later date. : 
All Srtencoted officers” are ‘Tequested to. submit their applications 


to the: Department on form D6-11 1151 Field Training Application in 
accordance. with the instructions set forth in 2 FAM: 551, 552. 


ΟΝ tee 


Further information on the course may be obtained by writing to 4 
the Extension Training Division, Foreign Service Institute, Department 
of State, Washington, D. δ, 20520. 


κι κα λον ee μόνῳ σπου 
“ay Pace hits athena eh tne obese eta A 


‘ OTE: Application forms may be obtained in the Personnel Office. 
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ΝΣ 


πος ΤΟ ΤᾺ 


ent agetnn 4m ean τοσυναρυνοσσσιΞ σϑττ τ es ταὶ oa 


jar 8 aes noire detent Rea ται ὦ 


U..8& DEPARTMENT OF AGRICULTURE 
‘ GRADUATE SCHOOL. 
Ἦν WASHINGTON, DG. ᾿.20230 


Information Record 


To whem if may concom: C79 Amarican Embassy - 
Μεχῖςο City, Mexteo ΝΣ ote 2g 
Sap θυνβδ νων τον ta ἐν Gs ove ἐμὸς Gd Kes ered ἐν γλδὰ ἀν, ἃ 
This te an information record anid not an official transcript, The studeca wes. siininiod ca the Lasts of his own stalsment of previews efocation 
and oxporionce, subject to the approval of the instructot, ᾿ 
Por certification of academle ciedit, an olfictal trasscript’ ‘should be, requested, ϑινόροιν φραμο texdente rod mut moet quilcetocs fo a 
shave Rey standard college on Wie Joyel of Cho φρβίῆσε tet which they ste registecing., - 


Cou RSE TITLE , 


_GEAESTER 


205 ¢ — Modern Supervisory Practice ee ae se ey ς ἦν 6/7/66 : At" 2 


. 7 Υ ‘ "8 : 
. Ὰ - . ν Seite Gules τἂν Δὲ 
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Ace 90-900 καςειι εν Φ == BELOW δ FAILURE: 


a= $0.08 a009 9 — aupireR : : ι -Ζ2 Fa 

Ὁ -- 70-78 PAA O—— INCOMPLETE 
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“SUBJECT: FOREIGN SERVICE covicuTe: 
Supervisory Practice, Number 2956... . i : 


REF. ot ᾿ ΘΑΤΔΩΤΤΙ dated Yaz 4 Haz 88, 1065 aie τὶ si 


᾿ the Foreign Service Insetituve ind 49 nighly recoumended by FSI ao δ. 


os . ‘ τας 


ae. ΠῚ AORCAN EMBASSY ~ gee is 
WKICO, Ds FP. 
Ε June 3, i9é$ 
EMEASSY MEMORAN ᾿ "Be 
TO t+: ΑΙΔ F803, 7885 and Ῥῦλο tn thxico City : 


FROM : Ralph Beate eee Officer : 
. τ . 


Correspondence Course a8 Yoders ΝΕ : 


Following is the text of the refivcaced communication: ᾿ , ae 


The’ ‘Uxtension ? Training Division of the Foreign Service ἥ at 
Institute 16 offering for tze first ting a conmeepaaae nes course = ke 


MODERN SUPERVISORY TRACPICS. ΠΝ 


“fe course ta reconrcnded for supervisors at all ἐονολὰ. it. has: 


_ teen developed by W. R. Vin iersal, N.A. Derg and J.B. Rogers of the . 
- United States Department of Agriculture Graduate School. . Van Dereal” ἜΜ: 


te ἃ regular lecturer and diceussion lecdér for ranagenent elagtes at 


. oe 
λα δας ας 6 


Valued contributor to their progra:as and’ .- * 


The authors have concueted ἐ cuservisory training all over the ; 
United States for thousancs of employees. They are experienced with 


the Corres ponnerice method . : , 


The average student will devote a total of 160! “1. ta the course, 


which conntats of 16 unite and for which 2 credits are “given The 
course should be completed within twelve months of receipt ot tho first 


Ἰοδβοπὶ 
The follow’ +6 ἴδ quoved from the course brochure, siviag orief 
ey 


contents of cach unit: 4 


"lL, WORKING WITH PEOPIl. Tacie Princivies. 


2. ORGAINIZATION. Whe orgernization chart. Supervisory ratios. 


Span of control. Line and staff. Handiing rapid 


expansion. Lanie principle... How τὸ judge a good 


orgenization. 
.5. COMASIICANIN’S J. corleresness: leoning and usea. 

Effective us: of uncal .s and discussion. Making one's 

‘own te. gave persuacive, Problem aolving. UEfPioteng 
listening. ἐν 


: ; b.  COMRNICATIONS 


at seers oo 


ΜΝ 


tHe μσδικσιτα ἐναλαρατομεν as τὲ 


“: 


a 


ft 


CA= 12771 


5. 


6. 


7. 


8. 


10. 


il. 


le. 


13. 


4. 


a ee 


COMMUNICATIONS 2. Formas and informal sommunication 
channeias.s une crapevine. How to read better ana 
facter. How to write more effectively. Testing 


your own writing. 
ie : 
MOTIVATION. Basie principles. Drives, motives, 41.2 
incentives. Selecting responses to reinforce. The 
pattern of succes. Sui motivation. Testing 
effectiveness of rrograms. 


- SUPERVISION+-BASIC PRINCIPLES FCR LINE OPERATORS AED © 


MANAGERS. Inducting new employees. Seven principles ‘ 
of uupervision. Tne Seanlon Plan. Using guthority 
constructively. Praise versus punishment. 


GENERAL PRINCIPLES FOR STAFF OPERATORS. 
Line-staff relationchips. Gaining acceptance. 
the most value from staff officers. Ertective 


consulting. F Ν 


SUPERVISORY TECHNIQUES. ΩΝ problem ices Ὁ 
What to do when personal problems affect work. : 


TRAINING. Training resoonsibilities of supervisors. 
How to plan training programs. Training new. expicyees. 
The supervisor's own career development progran. | : 
Handling training ee rapid exrencion.- “δορί ityias é 


training time. tae, 


PARTICIPATYON. When and how to use participation in 
planning und decision making. Setting guideposts 


and limits. 
THE DECISION ‘MAKING PROCESS. Eight stups to better 


decistons,. Decisiona miking as a learned skili. 
to train yourself to make better decisions. 


ow 


WORKLOAD AND ITS RELATION TO StAFFING. Workload 
analyses. Work plans. Short and leng term scredules. 
Work-imorovettient studies. Staffing patterns ara 


workload. 
PLANNING, SCHECULING Ὁ DIS ANIC ING: Basie prineiples. 

Stepe in planning. Making and using scheaules. 

Evaluation tor better time-use. ’ 


Purpose end fmporta 
contsol function. 


QUALITY AND QUANTITY CONTROL--INCLUDING INSPECPIO? 
: rtane Theories. dow, a 
ΟΥ̓ΗΤερ αν δα inspection. 


BOOK REVIEW AND ANALYSIS. To help student integrziz - 
thinking and develop an independent approach. 


σι 
an 
& 
< 
iy 
é3 


Staff functions. 
Getting 


(ea 


ome ea Me Re ᾿ 
«πον δ᾿ 


ΟΑ51277 


16. SOLVING PROBLEM CASES. Student pulls together all he . ᾿ 
‘ bas learned {n the course and uses it in solving a 
: . job problen. . . aoe 


ον 18 hoped that a nunber of Bplicat dons will be received in time for 
enrollment during June, 


Studente who fail, receive an incomplete, or withdraw from this 
course for other than officially approved reasons will be expected to 
reimburse FSI for the course cost of $58. 00. iva student fails to 
complete the course for official reasons, no record is ‘gent to his 
Personnel File. If tie fails to complete the course for othér. than . - ον ᾿ 


official.and approved reasons and reimburses FSI ον the costs of his 
However a record, of 


he drops or fafls the 
This 


"ἢ . ; the course will be offered on a first come, first served basis. 


course; no record 18 sent to his Personnel File. 
“Ancomplete” or "failure" is sent to his file if 
Hie ᾿ course for reasons not approved and fails to reimburse FSI. 
Β record ic then taken into-consideration if training is erauented at a- 


later date. 2 : 


to the Department on form, 06-1131 Field Trainings Application in 
accordance with the instructions set forth in 2 FAM 551, 552. 


Further information on the course may be obtained by writing to « 
the Extension Training Division, Foreign Service Institute, Departaent 
. of State, Washington, D. C. 20520. 


. 
° 


“NOTE: Application forms nay be obtained in the Personnel Office. 


Secu 


| ΜΞ ᾿ 

[ oe ae All dnteiwated officers are ὠδολ εξ ‘ta. submit their applications 
i t 
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ἐ 
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aoe 


ea σεν 


.} @. «αὐτὰ Δ DESCRIPTION OF YOUR MAJOR OUTIES DURING THE CURRENT TOUR OF 
ες 5. τὰ γ * Es 


- ; ha rad - 


DO NOT COMPLETE FOR HEADQUARTERS USE ONLY 
BELOW: 


GUTHERTICATION OF SIGMATURES AND VERIFICATION OF ITEMS | THROUGH ἢ. 


ate (fro# ite@ 3.3) 


4 Au 


1964 


batt 


2 Sept 1964 


MAME AND SIGNATURE OF OFFICIAL AY HEADQUARTERS 
AUTHORIZEO TO AUTHERTICATE SIGNATURES AND 
VERIGY DATA fe TERMS MOS. 1 THROUGH 7. BELOW: 


ΟἿ ΝΟΥ͂ COMPLETE 
231. 3 ΦΛΟΌ LON OG 


τ ΤΟ BE COMPLETED 8Y EMPLOYEE ; 
7a. DATE OF PCS ARMIVAL ff 


1. OATE OF BIRT 8. CURRENT POSITION TITLE AND GRADE 


FIELO OM Thy: FOUR 
Ω 


γε. EXPECTED DATE OF 
AY HEADQUARTERS PCS 


Be 7 
8. OTHER OUTY STATIONS Of FIELO GASES OURING CURRENT TOUR 


NORe- 


ouTY (969 ageciel note os Fransmittal Fora): 


9. PREFERENCE FOR NEXT ASSIGNMENT 


A. WRITE A GRIEF DESCRIPTION OF THE TYPE OF WORK 
THAT INDICATED IM ITEM MO. 8, ABOVE. IF YOU HAVE MORE THAN ONE PREFERENCE, 


YOU WOULD PREFER FOR YOUR NEXT ASSIGNMENT IF IT OIFFERS FROM 
INOICATE YOUR CHOICES. 


B. INDICATE WHAT FRAIMENG YOU BELIEVE YOU SHOULD HAVE ἐν ORDER TO IHCREASE YQUR VALVE TO THE GAGANIZaTion (refer 
if aveiladsle}: 


te cateliog of courses, 


44) 


θεν 
8.59 


202 PReITeTE er SECRET 


tprteens. 
i 


va ἀν 


c ae ; : SECRET 


ϑ. PREFERENCE Foe wEAT ASSIGNMENT (continued) 


ξ. EMOICATE VOCR PRESERINCE 708 MEAT ASSIGNMENT BY FMSERTING NUMBERS εἰ 2 awd 3 tfer 288, Pad and Sed cdeceed 
im THe BORES φέιον. ᾿ : 


RETURN TO wy CURMENT BTATIOR THIS IS BY FAR FIRST CHOICE 


Bite RESPECT TO POsstBLE Δι ΟΝ ΘΕ ἐν REACQUARTERS, 


INDICATE CHOICE OF COMPORENT: 
ust. cegice DOD/Field ano. cnorce α΄ }. ον. eworce ΓΟ ΑΣΑ 


BF αϑδειδαῖ FO ANOTHER FIELD SVATION. 1th MERPECT TO δοθιθι  ΒΕΑΒΒΙΘΥΜΕΝΥ TO ΓΤ ΧΩ] ξιέιὸ Βταάτεομ. 
Ιπϑιζατε CHAE OF οἵσοδαρνῖς AREA OR SPECIFIC STATION, BASES ΟΝ QUALIFICATIONS: 


: BT coe | LCCOBa cnoice iy DCOS) sae. enpice] np) 


as G δὲ ASStGete TO MF aDQusR TERE FOR A FOUR 9 Duty. 


; 10. HOW MUCH LEAVE SO νὸν DESIRE BETECEN asstcuutnrst : : 

ΐ 7 ᾿ INDICATE νυωϑξα or φοῦς ον. - 

ἢ Tt. tapicare THE ΕΝ Ano aGE OF dereupents weO TILt BE TRAVELLING OR wovine eit your 

j wate 37 

| Daughter 12 Total dependents - ἃ - 

‘fin sons 9 

i 114. iioicate ANY CHANGE 1% YOUR pansowat oR Family SiTUATION wmnicn SHOULD δὲ cons iogaeD ie BETERMIN ING yOuR wExT 
: ; ASBIGRUTRT 

; Children are all of echool age, - In case of eater would prefer aseigneent t to 

; Ξ ‘Station. having good schools, se 


TO BE COMPLETED BY SUPERVISOR AT FIELO STATION 


Tee Cons iGamatton OF Yue PAST ERPERIENCE AND PERTORMANCE OF THE EMPLOYEE. HID CxPRESSEO PREFERENCE FOR WERT 
ASSIGNMENT, AND Vet STAPF ING MEQUIAEMENTS OF THE STATION, tnorcate Your RECOMMENDAT FON FOR wis ΜΕΧΥ.- ASS LOAMENT 


AND TRAHING: β 1 


i : . 
i 18. SIGNATURE: COMPEEYE LTE νδ. 8.3. TRANSMITTAL SHEET, TO tHOICATE COMPLETION OF ABOVE PORTION OF. THIS FORM. 
‘ Ξ ; 

᾿ 


18. 


: NATURE COMPLETE ΤΕ RO. SF TRANSMITTAL SHEET Τὸ INDICATE COMPLETION OF THIS PORTION OF THE FORM 

Ὡς : To § BE COM COMPLETED BY APPROPRIATE CAREER: SERVICE | OFFICER O8 PERSONNEL OFFICER AT HEADQUARTERS 

cs 5. IN CONSIDERATION OF THE PAST TXPEATENCE AUD PERFORMANCE OF THE EMPLOYEE, HIS EXPRESSED PREFERENCE FOR NEXT 
' ASSIGNMENT, AND ΤῊ STAFFING REQUIREMENTS OF THE COMPONENT TO BHICH HE 13 CURREMTLY ABSIGNED, INDICATE YOUR 


RECOMMENORTIONS FOR NIG NCAT ASSIGHNENT ANO TRAINING) 


ὯΝ WH Division recommends that Fetarn for a second, 
: tour of duty in Mexico City Following hone leave in the summer 


of 1965. 


ΕΘΗ, USE OF CAREER $ SERVITE 


-τον«-τ-ὔ....- 


ἤ ΟΝ " 17. EMPLOYEE [ΠῚ μὰ {ΠῚ NAS MOT BEEN ROTHFIED OF φιλινεο 18, AEF eaLRcE , 
οὐϑραῖον 99.29 τὸ 5 Gave νῷ. reer) 


d : . ‘ REASS E Game RT 
" δ aes [nanan 


t ay, rarce 


81. -OaTe - 
L nett dial ας, ἃ 
~ ς Υ δ 
; Aller hdvs Lea a am 
᾿ Η ἐν Age <e-#% gy πο ges 


593 “ἴοι, fy 
\ ae Aa 


ar Ae re | 


2S, COMMENTS 


: ΔΗ͂Σ, ~~ SECRET 
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ny ont . 
“- 
: SECRET 
f (Fhon ιν In} 2 
τὸ 
: NAME OF te 
; 
INSTRUCT LONG 
VEE APPROPRIATE SPalt BALOS TO MEPORT DATA FOR EITHER PCS Of TOY. Inseet. sevbovarare cope mumera te “COoe” Cot wee 
. "Τὸ OLSIGHATE WHETHER S.emIssIO" 19 OF BASIC DATA, CORRECTION, OR CANCELL AT IGY {One only). BtPoat OATES BY HSIGS Tot 


wuieta FOR THe wONTH τ ase Tao ῥιδεέφ Onty roa wear. 


PCS BATES OF SERVICE τ os 


ΠΕ es Ὁ DEPARTURE 
ee eet pe  1 Bear | 44c90 | 


i TOY DATES OF SERVICE 


TYPE OF DATA OEP ARTUAL ar TUR 
» Tov (Haale) 20-29 32-33 | 34.98 36-97 


2 
44. compecrion 
4. CANCELLATION me 


--- .---.--. 


SOURCE OF RECORD DOCUMENT 


a cer OF 
DISPaten 


a Fee A Ne a Pale nN Herta tte ett ne 


TRAVEL woucHER 


1 πα eee en re στ πτ τ τ π-ὋοΠ τ Ὁ 


OUTY STATUS 22 Pies ABO ATTENDANTT REPORT 


reenter BEEN ~ ὕ....ὕβὕ........ὕ........... ὺόὺ..................-.--᾿ 


| coove 


2 OfMER (Specify) oS 


eat eee RE ee tenn tee semen pate ete 


SOT eeeT eT I DEMTEF SCAT Os BP, ΜῊ DATE ‘PEA ELS 


| HOt? = 3681 4125/83 


“πο σαεσσε IN τ Alen RSNA f Pelee nee Peete tet 


‘ve wanes 


% 
i ~ 
mee sa oot ra -τῳοοθ......... av Aenea teen τ-πιοττοο του σ“πἀἜἔπττένα το stan te ee 
έν Δϑυολεῖεῦ ‘on agcve Beta siese ree CoRest? Sarto yede acyars 
PRTFSRtD Hy ΠῚ γενϑεῖ δοξζυ θεοῦ selves 6178s 


-τσπεασοτες σαν κοσπτπτειν ποτ τῷ.ὕ....ὕ.β.. 


πον το  ---.. ᾿................,... 
Primal vad 


4th ge SALA sh 
aoe 


ππηπεττας τσ τησοὶ 


τἀδωτὰ δὲν τειν Rew ξ atc” Spe 

ἢ ΜΝ a es 

Feoy Besa hE Fae woyst & “΄- . 1G. 495 
a t 

Bag i48la srrtions SECRET 


-» 
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SECRET ᾿ : 


fe ome ES A tee 


Sik JN? 75 63 


VERIFIED RECORD OF OVERSEAS SERVICE 


tienl Reporting Branch, ROOM 192 Curie Salt 


ον 


OF CMPLOVES 


Office of Fergonnel, Statis 


NAVE 


Ξ | ope ice /cOMPONENY 
werpnce ἢ ᾿ 


‘(Peiat) 


a ae 


Ξ « 
ἘΝ τ σον = INSTRUCT 1ONB ἢ 
a 

USE APPROPALATE SPACE BFL.08 τὸ REPORT Sata FOR Εἰὐμεὰ PCH on voy, tnecay APPROPRIATE Cons wate im “COHe® COLuun ἢ } 

9 οεϑ ον τὲ wg Tog a BuGMIBStON ts oF eagic BAVA,. CORBECTION, GR CANCELLATION (One cal. gePuet Cares BY USING THE £ 

MYUMBER FOR THE WORTH, AND LAST Tee SLITS RAY FOR Weaes - ῃ 

5 

t 

5 

- ἐ 

1. P€8 (Beele) i 

8. . CORRECT EOK Ἂ 

9 CHACELLAT IOS i 

eee 

Ω 


ΤΟΥ OATES oF SERVICE - 


τ ALTGRM 


eae BOR tH δεν 


33.34 | 38-36 | 37-38 


ἔϑι 95 ἢ 38. 3 


a. τὸν (Beatia} 
δ. CORRECTION 
6 . CANCELLATION 


(RAVER νουζηῖϑ ἢ 
- 1p παπον --ο--ὕ-- 4 
Cabnle - 
7 ““- 
OTHLA (Specify) $ ‘a 
i ea tye pe eo etn eit <p Sera esc ΣΎ ws Sein ag Sager poe rs case ements * 
BOCUMEHT IOPNTY ER PCATION BO. DOCUMENT DATE/SPEREOD " 
Sn en ae Se Se LEN CO Re ENE ΚΝ ἘΨ ΘΕ Ύ Ey ΡΣ ee Te 
AE MATRS ὃ ᾿ 
᾿ ἣν " 
3 “a . Σ 
; . 
oC ONIN A we FO TRLE A ET LN: EN nly ee EDT EIEN τυ me ὁ σα Pte Ne he SREY sate ee Peat aR De el REE TESS rt ON RE NO σίλσσαν, ἠδ 
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Central Processing Branch has been charged with reaponsibility 
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DEPARTMENT OF STATE : 


Waamergtes OC, 


The Honorable William P. Rogers 
The Secretary of State 


Department of State 


Washington, D.C. 20520 -. 


Bear Mr. Secretary: 


M4 


« 


March 9, 1973 


ι 


Sincerely, 


FEDERAL EMPLGYEES GROUP LIFE INSURANCE PROGRAM 


ELECTION, DECLINATION, OR WAIVER , IMPORTANT ἡ 


OF LIFE INSURANCE COVERAGE AGENCY INSTRUCTIONS 
ON BACK OF ORIGINAL 


‘TO COMPLETE THIS FORM— 


FOLLOW THESE GENERAL INSTRUCTIONS: 
° Read the back of the ‘Duplicate’ carefully before you fill in he form. 
* Fillin BOTH COPIES of the form. Type or use ink. : 


.« Do ποῖ detach any part. 


ΕΠῚ IM THE IMNENTIEVING (NEOPM ATIOM ΔΕΙ͂Ν fmlecmse.mermbowdverrae Us 


MARK AN, "X" IN ONE OF THE BOXES BELOW {do NOT mark moe | than one): 


Mark here 

4 

WANT BOTH 
optional and 
regular 
insurance 


Mark here 

if you 

DO NOT WANT 
OPTIONAL but 
do want 

regular 
insurance 


. Mark here 


if you 

WANT NEITHER 
regular nor 
optional 
insurance 


SIGN AND GATE, 


1F YOU MARKED BOX "A" OR "τ", | FOR EMPLOYING OFFICE USE ONLY 
COMPLETE THE "STATISTICAL STUB." THEN RETURN | ---.- ---ς-- 


THE ENTIRE FORM TO YOUR EMPLOYING OFFICE. 


ELECTION OF OPTIONAL (IN ADDITION TO. REGULAR) INSURANCE 


1 elect the $10,000 additional ‘optional insurance and, authorize the required deductions ‘| 
from my salary, compensation, .or annuity to pay the full cost of the optronal insurance. 
This optional insurance 15 in addition to my regular insurance. 


‘DECLINATION OF OPTIONAL (BUT NOT REGULAR) INSURANCE 


1 dectine the $10,000 add.tional optional insurance. | understand that 1 cannet elect op- 
tional insurance untd at wast 1 year after the effectve date of this dectinaticn and unless 
at the time | apply for it 1 8π| undar age 50 and present satisfactory medal evidence . 
of insuratiity | understand also that my regular insurance is not affected by this dechina- 
tion of additional optonar insurance, 


WAIVER OF LIFE INSURANCE COVERAGE 


1 desire not to be msured and | waive coverage under the Federal Employees Group Life 
insurance Program $ understard that 1 cannot cance! this warver and obfa.n tesulur [ἢ 
surance untd δὲ feast | year after the effective date Θ᾽ this waiver and unless οἱ the time 
tapply for msurance fam vader age 40 and prasont sat: sfactory medical evalenca of in 
surabidy. | uaderstang alse that § cannot now of later nave the $10.08) addtional 
optional insurance unless | have the regular insurance. 
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INFORMATION CONCERNING THE INSURED: 


αν re αωο. τοῦ DESIGNATION OF BENEFICIAR™* 


HM Coaster αὶ FEDERAL EMPLOYEES’ GROUP LIFE 
INSURANCE ACT OF 1954 


before Alling in thia fora 


EMPORTANT' 


Read lneiructiona 
on bach of duplicate 


ὦ HEX KSVABAE ΤΗΝ GE ὯΝ ὁ ΠΑ ΤΣ (ΟῚ Poe NGPA AAT ON CHEER ὙΥ ΡῈ Ὑ Sst Rie eS, Be Re 


Pay ro&l 318 OTs ΤῸΝ GPIB G ws FeUERAL ἈΉΡ Ὶ 6} δὲ α΄ Gat? 125 ὁ Ieee RARE 


IMPORTANT.—The filing of thie form will completely cancel any Doeicnation ef HeneGclary under the Federal 


Employees’ Group Life Insuranee Aet you may have previously fled, Re aure to name in thie form all peraons you wish 
ἴο desiensie as beneficiaries of any group life and accidental death ineucance parable ander that act at sour death, 


EXAMPLES OF DESIGNATIONS 
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APPOINTMENT AFFIDAVITS 


ἹΜΡΟΗ͂ΤΑΝΤ, —Botorg swearing or affirming to these appointment affidavits, you should read and pocerslend 


_First ‘Secretary | and Consul) Liisa cosh, Naver 20) 1878. 
: (Date of appolutaiont) 


the attached information for appointee 


(Postiton to which appointed) 


RO OATH OF OFFICE 


I will support and defend the Constitution of the United Statea: against all énemiles; foreign and domes 


tic; that I-will-bear true faith-and allegiance to the same; that I take this obligation freely, without any. 
mental reservation or purpose of evasion; and that-1 will well and seca ed discharge the duties of the: office 


on which.I am about. to enter. SO HELP. ME GOD.- 
8, AFFIDAVIT AS TO SUBVERSIVE ACTIVITY AND AFFILIATION 


‘IT am not a Communist or: Fascist, Ido not advocate nor am I knowingly a member of any orga 


nization that advocates the overthrow of the constitutional form of the Government of the United States, 
or which sucks by. force or violence, to deny other persons their rights under the Constitution of the United. 


Staten. 


I do further’ swear (or affirm) ’ ‘that I will not so, advocate, nor will I knowingly become ‘a meme 


ber of such Greenleetion during the period that I am an employee of the Federal ‘Government or any agency 


thereof, 
C. AFFIDAVIT AS TO STRIKING AGAINST THE FEDERAL GOVERNMENT. 


Tt am not participating in any strike against the Government of the United Statea or any agency 


thereof, and 1 will not so participate while an,employee of the Government of the United States or any 


agency thereof, 


{ do not and will not assert the right to strike against the Government of the United 


States or any agency thereof while an employee of the Government of the United States or any agency there- 


of, 


i do further swear (or affirm) that Lam not knowingly a member of an organization of Government 
employees that asserts the right to strike against the Government of the United States or any agency thereof 


and J will not, while an employee of the Governinent of the United States or any agency thereof, knowingly 
become a member of such an organization, 
Ὁ, APFIOAYIT AS TO PURCHASED AND SALE OF OFFICE 


Subscribed and sworn (or affirmed) before me th 


I have not, nor has anyone acting in my behalf, given, transferred, promised or paid any consideration 


for or in expectation or hope of receiving assistance in securing this appointment, 


Commission expires ......... mits ct ok Ne 
(tf by a Natary Public, the date a uf explration 
af no Commisaun abould be abown) 


Nort 


TCHS 


[SEAL] 


~The vath οὗ: office muat be ads wtnistered by ἃ percot apecified ia 5 USC, 2303. The words "SO MELP ME GOO tn 
the aith and the tear “swear x herever Wipers above should he strick:a out when the appotitee elects to affirm 
rather than swear to the afidurita; only these vorda may be etichen und aniy when the apjnantes elects to affirm the 


affidavits. 
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ἢ σα σαν. δι. ‘CIVIL OFFICER th ap ob tasiew 0 ἢ ima 
po ἕὦἅ ἀνὰ aamict cones " APPOINTMENT: AFFIDAVITS — utattz.2f the United 


ΞΕ ; ‘A, OATH OF OFFICE 
: I will support and-defend τῆς. Constitution. of the United‘States against all.enemiés, foreign and 
domestic; that I will bear true faith and allegiance to the same; that I take this obligation freely 
_ without any mental reservation or purpose of evasion; that I.will well and faithfully discharge the 
duties of the office on, which I fim about to enter, 80 HELP ME GOD. , 


Bao ᾧ ἘΣ ἢ ; B. AFFIDAVIT AS τὸ SUBVERSIVE. ACTIVITY AND AFFILIATION “. vente ; 
; . ἐς Ἴ am not ἃ Communist or-Fascist. I donot: “advocates nor am I knowingly. a ΘΕᾺ of δ" 
“a organization that advocates the overthrow of the constitutional form of the Government of the 
United States, or which secks by force or violence to deny other persona their Fights under the 
Constitution of the United States. I do further swear (or affirm) that I will not'so advocate, nor 
will I knowingly become a member of such organization during the period that I am an employee 


_ Of the Federal Govérnment or any agency thereof. 


τ & AFFIDAVIT AS TO STRIKING AGAINST THE FEDERAL GOVERNMENT 

= Iam not participating in any strike against the Government of the United States or any agency 
thereof, and I will not so- participate while an employee of the Government of the United States 
‘or any agency thereof, Ido not and will not assert: the right to strike against the.Government 

of the United States or any agency thereof while an employeé of the Government of the United 
States or any agency thereof. “I do further swear (or affirm) that I anynot knowingly a member of 

en organization of Government employces that asserts the right to sttie against the Government 

of the United States or any agency thercof and I will aot. while an ermployce of the Government 

ef the United States or any ageaey thercol, knowingly becoure a miciuiber of auch an organization, 


Ὁ, AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE 
1 have not, nor has anyone acting in my behalf, given, ὅν transferred, promised or paid any 
eonsideration for or in tation or hope of receiving assistante in securiz 


NOTE.— The oath of ofice must bs administered by a person specified in 4 U.S.C. 18, of by a porzon 
dsa:gnated to admunster oatha under Section 208, Act of June 26, 1943, $ U.S.C. lea. HM 
by ἃ Notary Public, the dato of erpiratiun of hus comuussed should he shown, 
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᾿ STANDARD FORM No, O18 ™ 
μος CIVIL OFFICER 
ee APPOINTMENT AFFIDAVITS - .. 
(Ae defined in 3 USC 214 and 248) . 


rarer 


do solemnly swear (or affirm) that 


A.. OATH OF OFFICE : 
"I will support and defend the Constitution of the United States πραϊημι all enemies, foreign and 


dorivstics that I will bedr true faith and allegiance to the same; that I take this obligation freely. 


without any mental reservation of purpose of evasion; that I will well and faithfully discharge the 
duties of the office on-which I am about to enter, SO HELP ME GOD. 


B. AFFIDAVIT AS TO. SUBVERSIVE ACTIVITY AND AFFILIATION 

Iam not a Communist or Fascist. 1 do not advocate nor am I knowingly ἃ member of any 
organization. that advocates. the overthrow of the constitutional form of the Government of the. 
United States, or which seeks by force or violence to deny other persons their rights under the 
Constitution of the United States. I do further swear (or affirm) that I will not so advocate, nor 


will I knowingly. become a member of such organization cule the period that I-am.anemployce . 


of. the Federal Government or any agency thereof, 


- ὦ AFFIDAVIT AS Τὸ STRIKING: AGAINST THE FEDERAL GOVERNMENT : 
Iam not participating i in any ‘strike against the Government of the United States or any agency 
. theréof, and I will not so participate while ari employee of the Government of the United States 
or any agency thereof. I do not and will not assert the right to strike against the Government 
of the United States or any agency thereof while an employee of the Government of the United 
States or any agency thereof. Ido further awear (or affirm) that I am not knowingly a member of 
an organization of Government employees that asserts the right to strike against the Government 
of the United States or any agency thereof and 1 will not, while an employee of the Government 
of the United States or any agency thereof, knowingly become a member of such an organization: 


D. AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE 
I have not, nor has anyone acting. in my behalf, given, transferred, Promised or paid any 
consideration for or in expectation or hope of secciying assistance in securing such appointment. 


HOTE.~-The nath of office must ba administered by a person apactied in’ U.S. C. 98, oe by ἃ person 
desidnated τὸ adininister othe under Section 206, Act ot June 2%, 1069, 3 U.S.C. 166. Hf 


by a Notary Public, the date οὐ espieation of his commission ahould ba shown. 
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TO: Director, Office of Personnel DATE: February 1, 1963 
Attn: Mr. John Oxlway 


SUBJECT: 


[J APPLICANT. If subject 16 not appointed within 90 days of the date 
of this notification, this clearance must be revalidated by the . 
orp ice of Security, - 


The case of above-named person has been reviewed in the Office cf Security. aS 


*  Jnvestigative requirements of Exécutive Order 10450 have been complied: 
with, 


It haa been determined that the employment or retention in euployment of 
subject is clearly consistent with the interesta of rational security. . - πος 


Ζ7 Investigative reports are attached. Please return these reports 
to the Office of Security within 10 days together with the namea 
of the individuals who have reviewed them liated on the extra copy 
of thia farm herewith fusnished, 
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STANDARU FORM NO 618 


ΝΟΥ a - CIVIL OFFICER a ca i Mme 
πω τ APPOINTMENT AFFIDAVITS ---ς-ςς--τ--ς.- 


A. OATH OF OFFICE 

I will support and defend the Constitution of the United States against all enemies, foreign and 
domestic; that I will bear true faith and allegiance to the same; that I take this obligation freely 
without any mental reservation or purpose of evasion; that I will well and eee discharge the 
duties of the office on which I am about to enter, SO HELP ME GOD. 


Β. AFFIDAVIT AS TO SUBVERSIVE ACTIVITY AND AFFILIATION : 

1 am not a Communist or Fascist. I do not advocate nor am I knowingly a member of any 
organization that advocates the overthrow of the constitutional form of the Government of the 
United States, or which seeks by force or violence to deny other persons. their rights under the- 
Constitution of the United States. I do further swear (or affirm) that I will not 30 advocate; nor ~ 
will I knowingly become a meniber of such organization ee the ist thet I aman n employee 
of the Federal Government or any agency ἴ thereof. anes 


δ. AFFIDAVIT AS Τὸ STRIKING AGAINST THE FEDERAL GOVERNMENT : Ὁ 

1 am not participating in any strike’ against the Government of the United States. or any agency: 
thereof, and I will not so participate while an employee of the Government of the United States 
or any agency thereof. I do not and will not assert the right to strike against the Government 
of the United States or any agency thereof while an employee of the Government of the United 
States or any agency thereof. I do further swear (or affirm) that I am not knowingly a member of 
an organization of Govemment employces that asserts the right to strike against the Government 
of the United States or any agency thereof and I will not, while an employce of the Government 
of the United States or any agency thereof, knowingly become a member of such an organization. 
D. AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE 8 2 

I have not, nor has anyone acting in my behalf, given, transferred, progrised or: paid any 


’ consideration for or in expectation or hope of receiving assistanca in seduring bich-appointment, 
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Μὲ. CHAPTER ΑΘ 


APPOINTMENT AFFIDAVITS 


A. OATH OF OFFICE PORSONCrE pres 

I will support and defend the Constitution of the United States against all enemies, foreign and 
domestic; that I will bear true faith and allegiance to-the same; that I take this obligation freely 
without_any mental reservation or purpose of evasion; that I will well and faithfully discharge the : 
duties.of the office on which.I am about to enter, SO HELP ME GOD, 


B. AFFIDAVIT AS TO SUBVERSIVE ACTIVITY AND AFFILIATION 
Jam ποῖ ἃ Communist ora Fascist. I do not advocate nor am I a member of any organization 
that advocates the overthrow of the Government of the United States by force or violence or other 
unconstitutional means, or seeking by force or violence to deny other persons their rights under the 
‘Constitution ofthe United States. I do further-swear (or affirm) I will not so advocate, nor will 
Nose a tember of such organization during the period that I am an SERIES of the Federal 
vernment. 


¢. AFFIDAVIT AS TO STRIKING AGAINST THE FEDERAL GOVERNMENT 

Tam not-engaged in any strike against the Government of the United States and that I will not 
80 enguge while an employee of the Government of the United States; that I am not a member of 
an organization. of Government employees that asserts the right to strike against the Government 
of the United States, dnd that I wiil not, while a Government employce, become a member of such 
an organization, 


Ὁ. AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE 
I have not, nor has. anyone acting in my behalf, given, transferred, promised or paid any 
consideration for or in expectation or hope of receiving assistance in securing such appointment, 
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ρα ΠΝ ἀδαύθοι CIVIL ΓΕ Εἢ 
ΤΡΩ͂Ν. APPOINTMENT AFFIDAVITS 


(Ae defined in $ USC 3214 and 21b) 


A. OATH OF OFFICE 
I will support and defend the Constitution of the United States against all enemies, foreign and 


domestic; that I will bear true faith and allegiance to the same; that I take this obligation freely 
without any mental reservation or purpose of evasion; that I will well and faithfully discharge the 
duties of the office on which I am about to enter, SO HELP ME GOD. 


B. AFFIDAVIT AS TO SUBVERSIVE ACTIVITY AND AFFILIATION j ᾿ \ 
Iam not a Communist or a Fascist. I do not advocate nor am I a member of any organization 
that advocates the overthrow of the Government of the United States by force or violence or other 
unconstitutional means, or seeking by force or violence to deny other persons their rights under the 
Constitution of the United, States.. - I do further swear (or affirm) I will not so advocate, nor will 
I become a member of such horganiesbos during the pees that I am an employee of the Federal ; 
Government: ; 
ῦ, AFFIDAVIT AS TO STRIKING AGAINST. THE FEDERAL GOVERNMENT 
Iam not engaged in any strike against the Government of the United States and that I will not 
80 engage while an employee of the Government of the United States; that I am not a member of 
an organization of Government employees that asserts the right to strike against the Government 
of the United States; and that I wil! not, while a Government employee, become a member of such 


an organization. 


Ὁ, AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE 
Ihave not, nor has anyone acting in my behalf, given, transferred, promised or paid any - 


consideration for or in expectation or hope of receiving assistance in securing such appointment. 


a aerweren® 


NOTE.-~-I]f the cath js taken before a Notary Public, tho date of expiration of Als commission should 
bo shown. BS - $1923 + 8 Ἐρτέε τηνε PR LiTAS ἐφυρες 


POPS: 23579 


eee ὡνρροιἔορ7ὸὺς 


᾿ 


4 2 ᾿ + 
; ey ei ᾿ Ἢ Ἢ 
᾿ --- ει Ἂν ἢ ᾿ 
i ὃ ἘΞ ' > 
~ 
᾿ 
.Φ 
" 
“. 
4 
yf + age ὃ ΠΩ μ᾿ ᾿ 
i FARSY 
3 ; tia O55 acts ΕΓ ΑΝ ΒΕ ΒΒΌΟΝ “cay la ἜΎΉΗΝΥ Na fate atiar to ΘΕ ΣΝ «ςς ga Ne ε 
“ ΗΜ ? . 
: ‘ 
᾿ 
; : 
ἦν: ; ᾿ 
1 
ν᾿ ἷ ; 
s “ ᾿ 
i ee 
δ i Ἔ ᾿ : οἱ 
᾿ Η eae οἦ ; 
2 Rey ST oes ον : 
ἕξ Tee τ . 


SUE TR BS, ‘i Ee 


Pater Naan bee 


14-00000 


ere ae ᾿ ᾿ ; 
ἜΚ Σ ΗΝ > STATEMENT OF PRIOR FEDERAL € LIAN AND MILITARY SERVICE 


ΟΝ AND DETERMINATION OF LUMPETITIVE STATUS 


PPM CHAPTERS εἷς AR ARB δὲ 


IMPORTANT: The information on this form will be used (1) in determining creditable service for leave purposes and retention 
eredits for reduction in force, and (2) in recording oxency determination of competitive atatus. The employee 
should complete Part I and the Personnel Oftice should complete Parte Εἴ through V. 
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fx/ APPLICANT. If subject is not appointed within 90 days of the date 
of this notification, this clearance must be revalidated by the 


Office of Security. 
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NOTIFICATION OF SECURITY CLEARANCE UNDER E.0. 10450 


; "TOs Director, Office of Personnel DATE: 6 July 1954 
Attentions 


ἜΣ (7 APPLICANT, If subject is not appointed within 90 days of the date 
a " of thie notification, this clearance must be revalidated by the 
Office of Security. 


&7 EMP LOYER, ΄ 
The case of above-named person haz been reviewed in the Office οὗ Security, 


Investigative requirements of Executive Order 10450 have been complied 
with, ᾿ ᾿ ᾿ ? ᾿ 


᾿ It has been determined that the employment: ΟΣ retention in employment of 
Bubject 18 clearly consistent with the interests of national security, 


7 Tavestigative ve porta are attached, Please return these reports 
troche Orthea er Sacurity vithin if ings together vith cho + ies 
or the individuais who ἄλγε reviewed them ligated on thre extra copy 
oe this form herewith furnished, 
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STANCARD FORM Sta 4 = : 
FORM APPROVED ὃν τὴν Cou? CEMLUS. CIVIL OFrs Cr. 


SUME TR ΤᾺ) 


NE dale ae APPOINTMENT AFFIDAVITS 


(As defined in 5 USC 214 and 215) 


A. OATH OF OFFICE ; . 
I will support and defend the Constitution of the United States against all enemies, foreign and 


domestic; that I will bear true faith and allegiance to the same; that I take this obligation freely 
without any mental reservation or purpose of evasion; that I will well and faithfully discharge the 
duties of the office on which I am about to enter, SO HELP ME GOD. - 

» 


8. AFFIDAVIT AS TO SUBVERSIVE ACTIVITY AND AFFILIATION 7 eee : ἘΝ 
Tam not a Communist or a Fascist. I do not advocate nor am Ia member of any Organization 
that advocates the overthrow of the Government of the United States by force or violence or other 
unconstitutional means, or seeking by foree or violence to deny other persons their rights.under the 
‘Constitution of the United Statés. 1 do further swear (or affirm) I will not so advocate, nor will 
I become a member of such organization during the period that I am an employee of the Federal 
- Government. ᾿ ᾿ : ποτ - 
C. AFFIDAVIT AS TO STRIKING AGAINST THE FEDERAL GOVERNMENT 
Tam not engaged in any strike against the Government of the United States and that I will not 
80 engage. while an employee of the Government of the United States; that I am not a member of 
an organization of Government employecs that asserts the right to strike against the Government 
of the United States, and that I will not, while a Government employee, become a member of such 


an organization, 
D. AFFIDAVIT AS TO PURCHASE AND SALE OF OFFICE 


- I Rave not, nor has anyone acting in ray behalf, given, 
consideration for or in expectation or hope of receiving assist 


transferred, promised or paid any 
ance in securing such appointment, 


“0, the date of expiration of his commussion should 
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